Donna Hickey Presents …  LETTER of  AGREEMENT

P.O. Box 6227  Aurora, Illinois  60598  * 630-585-7477 
This AGREEMENT made on or before __________________between Donna Hickey Presents and ______________________hereinafter referred to as Client, is made with reference to the following:      end_of_the_skype_highlighting
Hereinafter referred to as Client, is made with reference to the following:
A. Client is engaged in the business of  ___________________________________________________.
B. Donna Hickey Presents is for this purpose, engaged in the business of Speaking, Keynotes, Training, Workshops.
C. Client desires to engage the services of Consultant and Consultant desires to accept such engagement as outlined below. Therefore, in consideration of mutual covenants and agreements provided herein the sufficiency of which is hereby acknowledged, the parties agree as follows:
1. TERM
   This agreement will be effective for the date of:  __________________________ in accepted agreement. 
    Date and Address of event: _____________________________________________________________________

2. SERVICES
 Consultant will provide : _________________________________________________________________________
Consultant will deliver at least 5 days prior to the seminar date a master copy of the workbook for copying by the Client and for use by the attendees at the seminar. Client agrees to use the session's materials exclusively for this seminar date. The contents of this session have been disclosed to Client and Client hereby acknowledges and approves the adequacy and sufficiency of such session's materials. Client agrees to furnish training site, tables and chairs, lavaliere microphone, copied handouts, registrations, pens, nametags and refreshments. (any interactive materials).
3. FEES 
 Delivery fees for the session(s) are $____________
4. PAYMENTS

Consultant will furnish an invoice with this agreement. Client agrees to pay a deposit of half of the delivery fee plus estimated roundtrip airfare/mileage/parking with the signed letter of agreement.  The half delivery fee deposit will be applied in full to the total delivery fee. In the case of cancellation, the deposit will only be refunded (less administrative costs) if the client notifies consultant in writing at least 30days prior to the seminar date.  
.Client will furnish, non-smoking lodging, airfare (airfare, baggage)  and transportation (car, car rentals, airport parking, gas) 
5. HOLD HARMLESS
  Client agrees to hold the Consultant and authorized agents harmless in the event that a Client's current, past or future employee, resident, member, vendor or prospective customer should engage a civil action as a result of participation in a training session or marketing services conducted or developed by the Consultant. All related legal costs and expenses would be the sole responsibility of the Client.

6. ENTIRE AGREEMENT
   This agreement supersedes any and all other agreements, either oral or written, between the parties hereto with respect to the subject matter hereof, and no other agreement relating to the subject matter of this agreement that is not contained herein will be valid or binding. 
7. GOVERNING LAW
   The laws of the state of Illinois hereunder, will govern the validity of this agreement and any of its terms and provisions, as well as the rights of the parties.
IN WITNESS THEREOF the parties have executed this agreement:

BY: _______________________________________________________ 

DATE: ____________      



Client's Signature, Printed Name, Title, Telephone Number

BY: _______________________________________________________ 

DATE: ____________

Consultant Donna Hickey   
Tax I.d  20-2099598
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